
Sample Vendor Letter to Request Incentive Items
Tip:  Incentives are a critical part of campaign success, but many companies have little or no budget to purchase incentive items.  If you need incentive items, but your company can’t provide them, turn to your organization’s vendors.  In most cases, they will be more than happy to donate incentive items to your campaign.  Many companies have had success in securing everything from hats to free plane tickets.  Speak with the purchasing manager in your organization for contact information.


Dear (Community Relations Manager/Business Owner):

Helping our community takes teamwork.  That’s why (Company Name) is asking for your help.  

We are currently planning our annual United Way campaign.  As we do each year, we ask for the help of socially responsible businesses such as yours to assist us in providing fun and exciting incentives to aid the effort.  We are requesting a donation of (specify item(s)), which will be used as incentives to encourage our employees to invest in our community through United Way.

We are proud to partner with United Way by holding an employee campaign to make our community stronger.  Your consideration in this important community effort is greatly appreciated.

Thank you for your support of our community.

Sincerely,


